
Volunteer Guidelines 

Every volunteer has a set of talents or expertise that can help enrich the 
educational climate.  Educating a child is a partnership between the school, parents 
and the community.  Please keep in mind that the school has specific goals and 
volunteers are there to help the teachers accomplish those goals.   

 

1. Please have a volunteer form on file.   
 

2.  Please arrive and depart promptly as scheduled.  A dependable volunteer 
keeps in mind that the teacher has planned for his/her arrival and is 
depending on him/her.  We want to be prepared for our volunteers, so please 
make sure that if you are helping a teacher they know you are coming ahead 
of time and have material prepared for you.  If you aren’t able to come and 
you are scheduled, please report the cancellation or change in plans to the 
teacher or office.   
 

3. Please sign into the office. Volunteers take a volunteer badge on a lanyard.  
Visitors sign in and get a sticker.  You MUST wear the sticker or the badge.  
This is for the safety and security of our children.  All staff is required to 
wear a badge.  Please help us with following this procedure. 
 

4. Our goal is to minimize disruptions to the students and the teachers.  If 
teachers are engaged in a lesson, please try not to interrupt.   
 

5. Respect the confidentiality of anything seen or heard.  Never gossip about 
in-school observations.  If you are a frequent volunteer or even sub in the 
school, you will find out information about children that is confidential.  You 
may witness behavior/discipline, medical or know who is struggling in a 
classroom.  This information is not for public knowledge and should not be 
shared with others.  Students have a right to be protected.   
 

6. Please DO NOT discipline the class or individual students. 
 



7. For the protection of yourself, you should not be alone with a student in the 
building.  You may be asked to work in the hallway or in the back of a 
classroom.  You should not be somewhere 1-1 with a child.   
 

8. If you need to use the bathroom, there is an adult bathroom in the staff 
lounge. 
 

9. Copier/Laminator – If you have not been trained on the copier or laminator, 
Cherie Mullins will train you when you come in. 
 

10. Please know that if you are wanting to help a classroom teacher but are 
unable to come into school, there may be opportunities to help at home.  
Teachers are always creating, cutting etc.  This is something you can always 
do from the comfort of your home. 
 
 
 

  


